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Enrolment Application Package 2009/2010

Dear Mulberry School Family,

This Enrolment Package contains information about the enrolment process and policies as well as
the forms, which are to be completed to enrol your child at Mulberry School.

For Current Mulberry School Families

We appreciate your time in completing the enrolment forms. The Child Information and
Emergency Treatment Release Form needs to be filled out for each child. The other forms are to be
filled out for each family.

Current families have priority until March 3™ after which enrolment is open to the public.
Please bring the completed forms and non-refundable deposit to the office and arrange for payment
of the balance of fees by May 1%. Late enrolment is subject to a fee of $500. Your assistance in early

enrolment helps us with staffing and financial planning for the upcoming school year.

For Families New to Mulberry School or Making the Transition to a New Program

We welcome your interest in Mulberry School and encourage you to learn more by referring to our
website (www.mulberryschool.net or refer to www.whywaldorfworks.org), booking a tour and
joining us for upcoming events.

Parents/guardians with children new to the school or making a transition to a new program
(Morning Garden or Kindergarten) require an interview with a teacher. Please complete the
Request for an Interview Form and bring this to the office to schedule an interview. Children
currently enrolled in our Kindergarten program will be assessed for Grade 1 readiness. Please
speak to the teacher prior to completing the enrolment forms.

We look forward to seeing your family in the 2009/2010 school year!

Peelu Hira Carlina Heins Imaan Bayoumi
Administrator Faculty Chair Board Chair
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ENROLMENT PROCESS AND POLICIES

ENROLMENT PROCESS SUMMARY

Step 1: Schedule Interview (for all new students and first-time Morning Garden or Kindergarten)
and submit interview fee

Step2: Complete Application Forms and Submit Payment

Step 3: Apply for Tuition Adjustment or Grade School Entry Scholarship (if required)

Step4: Provide Current Immunization or Exemption Form

ENROLMENT PROCESS

Step 1: Schedule Interview

Complete the attached Request for an Interview Form. The office will schedule an interview for the
parents/guardians with a member of the Faculty. When scheduling an interview, we require a $75

non-refundable interview deposit. The date of receipt of this deposit determines the child’s priority
for a spot in a program. This deposit is applied to the tuition fees upon acceptance and registration.

The interview is an opportunity for the parents/guardians and child to meet the Faculty member
and allows the Faculty member to assess the child’s readiness for the program. For families not
able to travel to Kingston, the interview may be conducted by telephone. We ask that
parents/guardians share any suspected or existing health or behavioural conditions so that the
Faculty member may best assess whether the school may meet the child’s needs. Based on the
interview and other information gathered (e.g., reports from previous schools and any previous
assessments), the Faculty will determine the child’s acceptance.

After receiving confirmation of acceptance, there is a one-week period of time to submit a
complete application (see Step 2) to keep the child’s priority for placement.

Step 2: Complete Application Forms and Submit Payment
A complete Enrolment Application consists of:

Child and Parent/Guardian Information Form

Enrolment Agreement Form

Emergency Treatment Release Form

Permissions and Releases Form

The non-refundable deposit (see page 7)

A commitment to pay the balance, in one of the following ways:

ok wnNnE

a. One post-dated cheque for July 1st, 2009
b. Ten post-dated cheques for July 1, 2009 - April 1, 2010
c. Completed Tuition Adjustment or Grade School Entry Scholarship Form

Current families must submit the non-refundable deposit and completed enrolment forms and
arrange for the balance of payment by May 1, 2009. Late registration is subject to a $500 fee -
please refer to Tuition Policies on page 4 for details.

Mulberry School Enrolment Package 2009/2010
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Step 3: Apply for Tuition Adjustment or Grade School Entry Scholarship

Tuition Adjustment

Mulberry School offers tuition adjustment, on a limited basis, to families based on demonstrated
financial need. To apply, complete the Tuition Adjustment and Grade School Entry Scholarship
Form and submit it with the Enrolment Application instead of post-dated cheques.

There is a wonderful opportunity through the Children First Grant Program, which pays half the
family’s tuition through to Grade Eight. Eligibility is based on need, and grants are awarded
through a lottery. Forms are available online at childrenfirstgrants.ca and are due by March 31°.

Families who are eligible and apply for Children First Grants will have the highest priority in tuition
adjustment (even if they do not receive the grant).

Grade School Entry Scholarship

This scholarship is available to the eldest Grade School child of families new to Mulberry School,
whose children have not been enroled in Mulberry School Morning Garden, Kindergarten or other
Waldorf schools. Families who have participated in Parent and Child programs only are eligible. To
apply, complete the Tuition Adjustment and Grade School Entry Scholarship Form and submit it
with the Enrolment Application. Younger siblings are eligible for a sibling discount. The family may
also apply for tuition adjustment.

Award decisions will be made after the child has gone through the interview process and has been
accepted by the Faculty. An eligible family that applies for but does not receive a Scholarship and
chooses not to enrol will have their deposit returned less the non-refundable interview deposit.
Awards are limited to five in total and are governed by classroom capacity.

The school will notify parents of tuition adjustments and Grade School Entry Scholarship awards as
soon as possible. After receiving notification, there is a one-week period of time to submit a
complete application (see Step 2) to keep the child’s priority in the list of applicants for the
program.

Step 4: Provide Current Immunization or Exemption Form

Parents/guardians must submit a current immunization or exemption form to the office, which is a
requirement from the Kingston Health Unit. Note that all required forms must be on file before
children may attend school. Updates are required.

Mulberry School Enrolment Package 2009/2010
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OTHER PERTINENT POLICIES

Probationary Period Policy

For children new to a program, the first four weeks of attendance are a probationary period. This
can be extended, in writing, at the discretion of the Faculty. During the probationary period the
family will have the opportunity to become familiar with the school, and the Faculty will be able to
observe the student’s needs and abilities.

Withdrawal and Refund Policy

Morning Garden, Kindergarten, Grades One-Eight:

If a parent/guardian withdraws a student after July 1st and before school starts in September, one-
tenth of the annual tuition is due and payable. If a parent withdraws a student or if Mulberry
School asks a child to withdraw after the start of school, tuition fees are due and payable up until
and including the last day of the month attended. After April 1st, no refund will be given.

Parent and Child programs:

Parents are to register in the office by completing a registration form and submitting payment in
full. If a parent withdraws after the start of the session, fees for the number of weeks attended are
due and payable.

Tuition Policies

The Mulberry School Board of Directors strives to keep tuition fees affordable and welcomes
families from all income levels. We offer tuition adjustment on a limited basis to families. We
continue to offer the option of 10 monthly instalments for tuition.

Current families must submit the non-refundable deposit (5400 per child or $600 per family) and
completed enrolment forms and arrange for the balance of payment by May 1, 2009. Late
registration is subject to a $500 fee. This fee may be waived if a parent/guardian writes a letter to
the Treasurer outlining the rationale for the late registration and pays the non-refundable deposit
by no later than June 30, 2009.

Applications will not be accepted from any family whose account from the prior year is not fully paid.

A $25.00 fee will be levied for all NSF cheques.

Mulberry School Enrolment Package 2009/2010



Page 5

PROGRAM AGE REQUIREMENTS

Grade One

Child must be 6 by September 1 and be recommended for Grade 1 by the Grade 1
Readiness team.

Kindergarten

*Child must be 4 by September 1. Teacher interview required.

Morning Garden

**Children starting Morning Garden must be 3 by September 1. Children may be
accepted in January if space is available. Teacher interview required.

Parent & Child

Child may be 1-3 years of age. Younger siblings welcome.

Parent & Infant

Child may be newborn-1 year or walking. No older siblings.

Notes:

The Faculty retains discretion regarding age and acceptance of a child into any program/grade.
*Children 4 - 4 % years and who have not been in a school setting may be referred to Morning Garden.
**Children who turn 3 in the fall may be accepted in January 2010.

PARENT/GUARDIAN INVOLVEMENT

Mulberry School is immensely enriched by the active involvement and diverse skill sets of
parents/guardians and the extended community. All parents/guardians are asked to indicate
where their time/skills may be directed on the Enrolment Agreement Form. Involvement is
required in the following areas:

Board of Directors or Committees

The school is governed by the Board of Directors and supported by its standing committees
(Finance, Human Resources, Community Development, Health and Safety, Marketing, Planning,
Property Acquisition, Policies and Procedures). This is an opportunity to participate in decision-
making on a wide range of school issues.

School Support

Technical and professional services (e.g., renovations and maintenance, publications, photography,
database and web site assistance) greatly enhance the running of the school.

Festivals

Mulberry School celebrates seasonal festivals such as the Winter Fair and May Fair. We encourage
all parents/guardians to get involved in helping to organize events, baking, singing, playing music,
and/or crafting hand-made items.

Fundraising

Monthly bingos are the largest single fundraiser. Other fundraisers include grocery cards, perennial
bulbs, candles, cooperative games, and coffee.

Charitable Donations

Since its founding as a registered charity, donations to Mulberry School by parents, former parents,
grandparents, teachers, and community members have been instrumental in its growth. We
welcome donations, which enable the school to keep tuition affordable, offer tuition adjustment,
and improve staff salaries and training. We have an Annual Giving Campaign.

Mulberry School Enrolment Package 2009/2010
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SCHOOL HOURS, TUITION AND FEES

School Hours

Grade School 8:40am—-3:30 pm Monday — Thursday
8:40 am —2:00 pm  Friday
Kindergarten 9:00 am —12:15 pm Monday — Thursday 4 day
program
Morning Garden 9:00 am — 12:00 noon Monday — Wednesday, 3 day program

9:00 am — 12:00 noon Thursday, Friday 2 day program*
(some spaces available for 5 days)

Afternoons** 12:15 pm —3:30 pm Monday - Thursday 1,2,3 or
(Kindergarten or Morning Garden 4 day options

children 4 years of age and older)

Friday Care* 9:00 am —12:15 pm

(for Kindergarten children) 12:15 pm —2:00 pm

Notes:

Grade School children may come to school yard by 8:30 am with outdoor supervision by a teacher.
Morning Garden and Kindergarten children may be signed in to their teacher as early as 8:45 am.

* Friday Care and Thursday/Friday Morning Garden will be offered only with sufficient enrolment of
6 children or more by June 1, 2009. If enrolment declines during the school year, the program may
be cancelled, with notice, mid-year.

**The maximum number of children in the Afternoon program is 12 per afternoon.

Tuition and Fees

Grade School

Grades 5,6,7,8 $8,250

Grades 1,2,3,4 $7,950
Kindergarten

4 morning core program $4,250
Morning Garden

3 morning program $3,500

2 morning program $2,350
Afternoons for Kindergarten and Morning Garden

1 afternoon $850

2 afternoons $1,700

3 afternoons $2,550

4 afternoons $3,400
Friday Care

Morning only (9:00 am to 12:15 pm) $850

Afternoon (12:15 pm to 2:00 pm) $575
Parent and Child $160 per session

e Tuition fees include music instruction, field trips, Mulberry School membership, WSAO,
AWSNA, and OFIS membership and the Renewal magazine subscription.
e Tuition fees do not include the cost of violins.

Mulberry School Enrolment Package 2009/2010
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Non-refundable Deposit

The non-refundable deposit is $400 for one child or $600 per family. This deposit is applied to
the tuition fees upon registration.

Sibling Discount

Mulberry School offers a 25% sibling discount on tuition for a second child. Mulberry School
offers a 50% sibling tuition discount for the third child and each subsequent child. The sibling
discount applies only to tuition fees.

Extended Care

Extended care will be offered for children age four and up with sufficient enrolment.

e Before School Care (beginning at 8:00 am) $6/child/morning
e Early Childhood Lunch Care (12:15 pm to 1:00 pm) $6/child/day
e After School Care (3:30 pm to 5:15 pm) $10/child/day

Lunch Care is offered for a maximum of 12 children. Children enroled in the Afternoon
Kindergarten program have first priority; up to two 3 year olds may attend Lunch Care if there
is sufficient space. Parents provide lunch. Lunch supervision is included in the fee for
Afternoon Kindergarten.

Mulberry School Enrolment Package 2009/2010



Mulberry School Enrolment Application 2009/2010

Request for an Interview Form

* Only for new students and first-time Morning Garden, Kindergarten and Grade 1.

New families and children being considered for a new program must have an interview with a
teacher before submitting an Enrolment Application. Parents/guardians and the child should attend.
When scheduling an interview, we require a $75 non-refundable interview deposit. The date of
receipt of this deposit determines the child’s priority for a spot in a program. This deposit is applied
to the tuition fees upon acceptance and registration. . We ask that parents/guardians share any
suspected or existing health or behavioural conditions so that the Faculty member may best assess
whether the school may meet the child’s needs.

Child’s First Name Middle Last Date of birth* Gender
Program requested: MG LKG Grade: 1 (2 (B M b 6 7 (B

* See Program Age Requirements on page 4 of the Enrolment Package.

Parent #1 Full Name

Parent #2 Full Name

Contact Information:

Home:

Street City Province Postal Code

Home Phone Cell Phone E-mail Address



Please answer the following questions:

Brothers and Sisters Ages School Presently Attending

Please list activities your child participates in (e.g., Scouts, dance, music):

Describe any major physical, behavioural or academic challenges:

Describe his/her general health (medications, allergies, any other concerns):

What qualities would you like to see strengthened in your child over the coming year?

Note: Please bring to the interview any questions you would like the teacher to address as well
as past report cards and copies of any previous assessments.
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Child Information and Emergency Treatment Release Form

* Please fill out one form per child. This form will be brought by an authorized adult accompanying the child in
the event of emergency treatment. For Morning Garden students, this form needs to be filled out completely to
comply with Day Nurseries Act requirements.

Child’s Name (First Middle Last)

Program: MG [IKG Grade: 1 2 B M 5 b 7 I8

Date of birth (Month, Day, Year) Gender

Parent’s Name(s) Primary Emergency Contact Phone Number
Home Address Home Phone

Parent #1's Business Phone Parent #2's Business Phone

Parent #1's Business Address Parent #2's Business Address (for Morning Garden only)
Name of Emergency Alternate Person Phone

Doctor’s Name and Address (*street and postal code for Morning Garden only) Phone

Describe any known allergies and pertinent medical history:

In the event of the child, named above, requiring hospital care in my/our absence, |/we authorize Mulberry School
to act on my/our behalf to ensure immediate emergency treatment for my/our child. My signature authorizes
Mulberry School to obtain my child’s health card number for the sole purposes of emergency treatment.

Health Card Number

Signature(s) Relationship(s) to child Date



Mulberry School Enrolment Application 2009/2010

Child and Parent/Guardian Information Form

* Please fill out one form per family

Parent/Guardian #1 Full Name Phone Number

Parent/Guardian #2 Full Name Phone Number

Please specify any significant health issues with your child(ren):

Please specify any legal/custody issues surrounding your child(ren):

Contact Information:

Home:
Street City Province Postal Code
Home Phone Cell Phone E-mail Address

May we include your names and phone numbers in class lists distributed to other Mulberry parents?
dYes dNo

May we use your e-mail addresses to communicate school events and issues?
dYes dNo

Would you like to be contacted to be included in a parent/business directory?

dYes dNo
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Enrolment Agreement Form

* Please fill out one form per family.

1.

I/we will provide up-to-date medical information about my/our child(ren) and will notify the office
promptly of any change in home or business phone numbers throughout the year.

I/we understand that if my/our child(ren) is experiencing ongoing difficulty with the program, I/we will be
notified by a staff member, after consultation by the staff member with the Faculty Chair. If my/our
child(ren) continues to experience difficulty I/we will then be asked in writing to meet with the Faculty
Chair (and appropriate staff) to discuss the situation.

I/we will provide a nutritious daily snack for my/our child(ren). For each day my/our child(ren) is attending
a full-day program, I/we will send a nutritious lunch.

In the event of an accident or illness, if I/we am/are not immediately available, the physician indicated in
the child’s Emergency Treatment Release Form will be contacted. If he/she is not available a physician
selected by the school staff may administer care as required. Transportation to the Emergency Department,
or nearest hospital is authorized with no liability on the driver’s or the school staff’s part.

Mulberry School agrees to meet the requirements of the Day Nurseries Act for its Morning Garden program
and to provide a regular and planned program inspired by the Waldorf model of education for young

children.

I/We have read the Withdrawal and Refund Policy and Tuition Policies and agree to the terms.

Parent/Guardian (print and sign) Date

Parent/Guardian (print and sign) Date

Mulberry School is enriched by the active involvement of every one of its parents/guardians. How would you
like to become involved?

Board member Handy work

Committee member Gardening

Newsletter Festivals support

Baking In class support (please specify interests/skills)
Website

Other (please specify)

Name: Phone number:
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Permissions and Releases Form

* Please fill out one form per family

A. I/we hereby give the staff of Mulberry School permission to include my/our child(ren)

Child(ren)’s Name

in school excursions, based on prior written notification of times, dates, places and mode of transportation.

dYes dNo
B. Children are occasionally photographed at school and during events. |/we hereby allow photographs of our
child(ren) to appear in newsletters or other Mulberry School documents.
dYes dNo

C. I/We authorize only the following people to pick up our child(ren) from the school:

Name Relationship to Child(ren)

To authorize pick up of your child(ren) by someone not listed above,
contact the office or your chj

’Parent/Guardian Name Signature Date

’Parent/Guardian Name Signature Date
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Tuition Adjustment and Grade School Entry Scholarship Form

* Please fill out one form per family. The information that you provide is used only by the Tuition Adjustment
Committee to assess your family’s needs.

Please note that for currently enrolled families, highest priority for tuition adjustment will be given to families that
apply for a Children First Grant with a deadline of March 31*. Forms are available online at childrenfirstgrants.ca.
Please include a copy of your application for the Children First Grant with this form. If your family is not eligible for
the Children First Grant (i.e., income is above their cut-off), please fill out this application.

Student(s) Name Program(s) Phone
Parent/Guardian #1’s Name Employer
Parent/Guardian #2’s Name Employer

No. of adults in household No. of children in household

Total household income $ Direct tuition support expected $

(Sum of line 150 of the Federal (from grandparents, family, etc.)

Tax Form for all tax filers)
This must be supported by a CCRA Notice of Assessment.

Briefly describe (here or on a separate page) conditions affecting the family's ability to pay.

We affirm that the information above is accurate.

Parent/Guardian Signature Date

Parent/Guardian Signature Date



